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Returnable Gate Pass Long Pending

. N\
Concern dept HOD should
mail to inventory team for
returnable gate pass

Y
After received the mail,
Inventory check the product
& should put entry in ERP
with giver & receiver nameJ

Trw = 10

returnable gate pass

material name, purpose &
return date of material

should be in that mail

Validity period s )
[ Local 5 Days for returnable gate Othergalstsnc; 10 }
pass A

~

("When exceed the due date
reasonable explanation
( with excess due date )only
will be accept through the
mail

If they breach the date, J

concern dept & HOD will
be responsible for the
material

( After receiving the material, )
that will be checked by
inventory team with concern |

dept

.

-
Reverse entry should be .

booked by inventory, if above

said done
\. J
Note: If any inter unit purpose
Time validity 20 Days
If breach the date, get
approval from concern unit
HOD
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Prepared by ilidated by User

Inventory dept will be liable,
If not foliow the returnable gate
pass & Reverse entry.
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